
what YOU need
to know NOW!

NEW SANDY LEGISLATION 
and WHAT’s NEW?! 

In this edition of the What YOU Need to Know NOW! 

eNewsletter, we have an important story on the new 

Sandy Recovery Improvement Act of 2013 (Sandy 

Legislation) and the pilot program that it includes for 

both debris and permanent work alternatives. This new 

legislation offers important opportunities to current 

Applicants. Some conditions to qualify for alternatives 

offered in the pilot programs require you to act NOW, so 

we encourage you to read the story carefully. 

We have also included What’s New? sections to keep you 

up to date on the many important initiatives happening at 

GOHSEP to support your efforts.

If you have questions, need help in any way or want 

to share your comments and thoughts, please don’t 

hesitate to let us know. We are here to help. 

Best wishes,
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What’s New? Preparedness
new emergency guides at your local office of 
homeland security and emergency preparedness 
(OHSEP)
GOHSEP has recently produced English, Spanish and Vietnamese versions of the new 

Louisiana Emergency Preparedness Guide (Guide). This free Guide provides helpful 

information to better prepare yourself, your family, your pets and your business. Get a 

Game Plan (getagameplan.org) and find out where to download apps to help you plan 

for an emergency. Download your copy of the Louisiana Emergency Preparedness 

Guide at gohsep.la.gov/publications.aspx.
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STATE HAZARD MITIGATION PLAN

The State Hazard Mitigation Plan (SHMP) identifies 

hazards and guides the implementation of hazard 

mitigation measures intended to eliminate or  

reduce the effects of future disasters that might 

impact Louisiana. The plan is reviewed annually. 

For more information, visit getagameplan.org/

planMitigate.htm. 
11 MOST LIKELY HAZARDS IN LOUISIANA  

FLOODINGA natural condition that is the result of an 

overflowing river, heavy rain, dam break, levee failure 

or snow or ice melting too fast. Hurricanes and 

tornadoes can also cause flooding. HAILSTORMSevere thunderstorms in which chunks of ice fall 

along with rain. 
HURRICANEA tropical storm with sustained winds at least 74  

mph on the Saffir-Simpson Scale. Heavy rain,  

strong winds and large waves can damage cars, 

buildings and homes. Hurricane season runs from 

June 1 – November 30. TORNADOA violent storm that appears as a funnel-shaped cone 

with winds that can be as strong as 300 mph or more. 

Tornadoes can also occur within other storms, such  

as hurricanes. 
ICE STORMIce storms consist of freezing temperatures and heavy 

precipitation, usually in the form of rain, freezing rain 

or sleet, and sometimes in the form of snow and ice. 

STORM SURGEStorm surge is an abnormal rise of water generated by 

a storm, over and above the predicted astronomical 

tides. Storm surge should not be confused with  

storm tide, which is defined as the water level rise  

due to the combination of storm surge and the  

astronomical tide. 
SUBSIDENCESubsidence is the loss of surface elevation due to the 

removal of subsurface support. Along with sea level 

rise, subsidence can accelerate coastal erosion and 

wetland loss, as well as increase flooding.
WILDFIREAn uncontrolled fire that spreads through vegetation 

and possibly exposes and consumes structures. 

Wildfires can be caused by human acts such as 

arson or careless accidents, as well as by natural 

occurrences such as lightning. DAM FAILURE  Dam failure can occur when there is a breach or 

collapse in the structure of a dam.LEVEE FAILUREA levee failure involves the overtopping, breaching or 

collapsing of a levee. 
HAZARDOUS-MATERIALS INCIDENT

A man-made disaster, hazardous-materials incidents 

involve accidental or intentional releases of chemical, 

biological, radiological or nuclear materials. 

PREPARE + PREVENT + RESPOND + RECOVER + MITIGATE
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Lista de Verificación de  

Suministros de Emergencia

ALIMENTOS  

(SUMINISTRO PARA 3 DÍAS)

q fruta: enlatada, deshidratada, rollos

q carnes: enlatada o deshidratada

q vegetales: enlatados

q leche en polvo

q jugos: enlatados o embotellados

q agua: embotellada

q mantequilla de maní

q galletas

q sopa: enlatada

q barras de energía

SUMINISTROS PARA BEBÉS

q pañales, pañitos para bebé

q leche, alimentos, fórmula

q ropa

q biberones desechables y protectores

q mantas, sábanas, protectores para 

cama

q medicamentos 

q cuna portátil 

q juguetes

ARTÍCULOS PERSONALES

q jabón, pasta dental, desodorante 

q toallas y paños

q kit de costura

q shampoo

q artículos de higiene femenina

q kit de afeitado

q espejo

q anteojos y lentes de contacto

q artículos especiales para adultos 

mayores y discapacitados

SUMINISTROS PARA NIÑOS

q juguetes que no hagan ruido

q libros para colorear

q crayones

q rompecabezas

q libros

q reproductor de CD/MP3

q pilas extra

ARTÍCULOS SANITARIOS

q baño portátil

q bolsas de plástico para la basura

q toallas de papel, papel higiénico

q detergente líquido

q desinfectante

PRENDAS DE VESTIR + ROPA DE 

CAMA

q ropa impermeable

q bolsas de dormir, mantas y almohadas

q zapatos extra y botas de trabajo

q prendas de vestir extra

EQUIPO DE COMUNICACIÓN

q radio a pilas

q pilas extra

q radio del tiempo de la NOAA

q teléfono celular y cargador

q teléfono inalámbrico

ILUMINACIÓN

q linternas a prueba de agua

q farol a pilas

q pilas extra

SUMINISTROS DE LIMPIEZA

q detergentes

q mopas, escobas, etc.

q baldes, manguera extra

q mantas viejas, toallas, trapos

q Bolsas de plástico grandes para la 

basura y cordones

q guantes de caucho

q lejía, desinfectantes

q cámara para fotografiar la casa  

antes de la limpieza

PREPÁRESE + PREVENGA + RESPONDA + RECUPÉRESE + MITIGUE

CHUẨN BỊ + PHÒNG NGỪA + ỨNG PHÓ + PHỤC HỒI + GIẢM NHẸ

HƯỚNG DẪN CỦA TIỂU BANG

LOUISIANA

CHUẨN BỊ ỨNG PHÓ KHẨN CẤP

Chuẩn bị ứng phó và giảm nhẹ mối nguy có thể cứu 

được sinh mạng, bảo vệ tài sản và giảm nhẹ ảnh 

hưởng của các thảm họa trong tương lai. Để giảm 

nhẹ rủi ro và đảm bảo rằng các công dân và cộng 

đồng tiểu bang Louisiana được chuẩn bị ứng phó tốt 

hơn, Hướng Dẫn này nhằm giúp người dân tiểu bang 

Louisiana tận dụng được kinh nghiệm về các sự kiện 

đã qua và lời khuyên của các chuyên gia về chuẩn bị, 

phòng ngừa, ứng phó, phục hồi và giảm nhẹ thảm họa .

Louisiana Emergency Preparedness Guides can be 
downloaded at gohsep.la.gov/publications.aspx.

LUISIANA

PREPARACIÓN ANTE

GUÍA DE
EMERGENCIAS DE

La preparación y mitigación de riesgos pueden salvar 

vidas, proteger la propiedad y disminuir el efecto 

de futuros desastres. A fin de reducir el peligro 

y asegurar que los ciudadanos y comunidades de 

Luisiana estén mejor preparados, esta Guía tiene 

como objetivo ayudar a que los residentes de Luisiana 

se beneficien de la experiencia de eventos pasados y 

de las recomendaciones de expertos en preparación, 

prevención, respuesta, recuperación y mitigación 

ante desastres.

PREPÁRESE + PREVENGA + RESPONDA + RECUPÉRESE + MITIGUE

LOUISIANA
PREPAREDNESSGUIDE

EMERGENCY

Preparedness and hazard mitigation can save lives, 

protect property and lessen impacts of future 

disasters. To reduce risk and ensure Louisiana citizens 

and communities are better prepared, this Guide is 

intended to help Louisiana residents benefit from the 

experience of past events and recommendations from 

experts in disaster preparation, prevention, response, 

recovery and mitigation.

PREPARE +  PREVENT +  RESPOND +  RECOVER +  MITIGATE
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What’s New? 
Public Assistance 
(PA) 
Sandy Recovery Improvement 
Act of 2013 
In the aftermath of Super Storm Sandy, Congress passed 

and President Obama signed the Sandy Recovery 

Improvement Act of 2013 (P.L. 113-2) (Sandy Legislation)

into law. Among other provisions, it allows for a pilot 

program that offers a menu of options for permanent 

work and debris removal. 

The program is voluntary. The permanent work pilot:

•	 Allows grants based on capped estimates. (Applicants 

accept responsibility for actual cost above the estimate, 

but also get to use excess funds for activities that 

reduce risk in future disasters.)

>>	 Current projects qualify if construction has 

not yet begun.

•	 Permits consolidated multiple permanent work 

projects.

•	 Eliminates the penalty for alternate projects.

•	 Requires FEMA to accept cost estimate by mutually 

agreed upon licensed professional engineer or other 

estimating professional, subject only to review of 

compliance with PA Program requirements.

•	 And more! 

 (story Continued on next page . . . )

DoN’T delay!
If you already have a Debris 
Management Plan, update 
it NOW and submit to 
GOHSEP so you will qualify 
to participate in the debris 
pilot program.

If you do NOT have a Debris 
Management Plan, develop 
one NOW.  The information 
you need to get started 
can be downloaded from 
louisianapa.com/site/
newsarchive.cfm?id=119, 
August 8 and 23 postings. 
OR contact Stewart Jones, 
george.jones@la.gov, 985-
768-2574 or Freddie Gardner, 
GOHSEP Debris Technical 
Specialist, at  
225-303-6610.

[Type text]

 

Public Assistance 

Alternative Procedures 

Pilot Program 

Guide for Debris Removal

Federal Emergency Management Agency

Department of Homeland Security

500 C Street, S.W.

Washington, DC 20472

e

Puublicc Asssistaancee 

Alternnativve PProceduures 

Pillot PProggramm 

Guuidee forr Perrmaanennt WWorkk 

Federall Emergenccy Managemment Agencyy

Departmment of Ho meland Seccurity

500 C SStreet, S.W. 

Washinngton, DC 200472
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Sandy Legislation Sandy Recovery Improvement Act of 2013 (Continued . . . )
The debris pilot offers communities financial incentives for timely removal of post-

disaster debris and for having a pre-incident approved Debris Management Plan.

•	 Updating or developing a Debris Plan NOW qualifies Applicants for a one-time 2% 

incentive after the next incident.

•	 You may receive a 5 - 10% additional Federal cost share for quick debris removal 

after an incident.

•	 Consider using Force Account Labor (FAL) straight time in your Debris Plan 

because it is now reimbursable.

•	 Income from recycling can now be retained.

If you have any questions, or want to participate in the program and need assistance, we are 

here to help. Please contact your GOHSEP Public Assistance (PA) State Applicant Liaison 

(SAL) or Disaster Recovery Specialist (DRS) for more information, or call our office.

OR for more information, visit: louisianapa.com/site/resources.cfm

Insurance Commissioner’s 
Certification (ICC)
FEMA requires that Applicants obtain and maintain 

insurance on facilities that have received FEMA PA funding. 

This is often called the O & M requirement. Not meeting this 

requirement can impact your continued eligibility for future 

PA funding and can put the dollars you have already received 

at risk of de-obligation. If you feel you cannot reasonably 

meet the O & M requirement, help may be available through 

the Louisiana Department of Insurance (LDI) by applying for 

and receiving an Insurance Commissioner’s Certification (ICC). If 

you think you may need an ICC, contact your PA SAL OR Nathan 

Dronette at nathan.dronette@la.gov or 225-339-3705.

For more information on the ICC, download this helpful brochure and 

an Application form at louisianapa.com/site/resources.cfm.
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APPLICATION FOR INSURANCE COMMISSIONER’S CERTIFICATION (ICC) 

An ICC acts as a declaration that some portion of the obtain and maintain (O&M) requirement is not reasonably available to a FEMA 

Public Assistance (PA) Applicant. The Louisiana Commissioner of Insurance will make the final determination.  

1. APPLICANT INFORMATION 

   

APPLICANT NAME 

 FIPS # 

MAILING ADDRESS 

  

PRIMARY CONTACT 

 PHONE 

EMAIL 

  

2. ORGANIZATION TYPE 

CHECK ALL THAT APPLY: 

 Local Governmental 

 Elementary and Secondary Education 

 Post-Secondary Education 

 Health Care 

 Non-Profit Association 

 Non-Profit Trust 

 Non-Profit Religious 

3. FEMA PUBLIC ASSISTANCE (PA) FUNDING HISTORY 

AS AN APPLICANT, HAVE YOU RECEIVED FEMA PA FUNDING FOR ANY OF THE FOLLOWING DISASTERS 

FOR PERMANENT WORK (CATEGORY C-G)?  CHECK ALL THAT APPLY: 

 
FEMA DR-LA 4102 

 Severe Storms and Flooding 

 
FEMA DR-LA 4080 

Hurricane Isaac 

 
FEMA DR-LA 4041 

Tropical Storm Lee 

 
FEMA DR-LA 4015 

Mississippi River Spring Flooding 

 
FEMA DR-LA 3322 

Mississippi River Spring Flooding 

 
FEMA DR-LA 1863 

Severe Storms, Tornadoes, and Flooding 

 
FEMA DR-LA 1792 

Hurricane Ike 

 
FEMA DR-LA 1786 

Hurricane Gustav 

 
FEMA DR-LA 1668 

Severe Storms and Flooding 

 
FEMA DR-LA 1607 

Hurricane Rita 

 
FEMA DR-LA 1603 

Hurricane Katrina 

 
FEMA DR-LA 1601 

Tropical Storm Cindy 

 
FEMA DR-LA 1548 

Hurricane Ivan 

 Other: ______________________ Other: _______________________________________________________ 

 Other: ______________________ Other: _______________________________________________________ 

  
 

INTERNAL ONLY 

GOHSEP ID: __________________ 

Insurance Commissioner’s Certification

STAFFORD ACT
Insurance Commissioner’s 

Certification PROCESS
ICC

Applicant notifies the Governor’s Office of Homeland Security and 

Emergency Preparedness (GOHSEP) that because of the insurance market it 

merits consideration for an Insurance Commissioner’s Certification (ICC).

GOHSEP sends an application packet to the Applicant.

Applicant returns completed application to GOHSEP. 

•	 GOHSEP	inventories required documentation for completeness 

(requesting additional documentation if necessary). 

 GOHSEP reviews application packet to:

- Verify that figures supplied by the Applicant on the ICC 

application form are supported by documentation supplied by 

the Applicant; and

- Makes threshold determination that Applicant is a candidate 

for consideration of an ICC, i.e., that the amount of the 

obtain and maintain (O & M) requirement (at the time of the 

application) exceeds the amount of insurance the Applicant has 

been able to procure based on the pre-determined percentage 

of its current operating budget.

GOHSEP forwards packet to Louisiana Department of Insurance (LDI)  

for consideration.

•	 LDI	staff	reviews packet; requests clarifications and additional 

documentation if needed to make a decision.

•	 GOHSEP	assists	th
e	Applicant	in

	addressing	LD
I	requests	for	

additional information or documentation.

LDI makes final determination.

1
2
3

4

5
Insurance Commissioner’s Certification

5 STEPS . . .
The following is a summary of steps involved in the Insurance 

Commissioner’s Certification (ICC) review process. Additional actions 

may be necessary by the Governor’s Office of Homeland Security and 

Emergency	Prepa
redness	(GOHSEP),	the	Lou

isiana	Departm
ent	of	

Insurance	(LD
I)	or	Applicant

s.	

Insurance Commissioner’s Certification 

(ICC) Application 
Process
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What’s New?
Hazard Mitigation (HM)
HM Non-disaster GRANT CYCLE OPEN NOW
The HM non-disaster grant cycle opened July 15, 2013. Please contact your HM SAL for more 

information on how to apply for HM non-disaster grants and eligible projects.

HM Funding
GOHSEP has recently allocated $66 MILLION  

in new HM grant funding to help rebuild from Hurricane 

Isaac. FEMA awarded Louisiana these funds based on the 

damages across the State. If you need technical assistance, 

contact your HM SAL for guidance. 

Hazard Mitigation Assistance (HMA) 
Unified Guidance
The 2013 updated HMA Unified Guidance is now available 

from FEMA at this link:

fema.gov/media-library/assets/documents/33634?id=7851

Kimberly Ryals
kimberly.ryals@la.gov 

Leanne Guidry
leanne.guidry@la.gov

Wendell Piper
wendell.piper@la.gov 

Byron Brooks
byron.brooks@la.gov

Reginald Dardar
reginald.dardar@la.gov

Kelton Noce
kelton.noce@la.gov

AJ Walker
addison.walker@la.gov

GOHSEP HM SALs:
(State Applicant Liaisons)

Hazard
Mitigation Assistance 

Unified Guidance 
Hazard Mitigation Grant Program, Pre-Disaster Mitigation Program, 

Flood Mitigation Assistance Program, Repetitive Flood Claims 

Program, Severe Repetitive Loss Program 

June 1, 2010 
Federal Emergency Management Agency 

Department of Homeland Security 

500 C Street, S.W. 

Washington, DC 20472 
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Photo from the 2013 getting it right! Analyzing Risks + Threats + Hazards + Capabilities Slidell workshop. 

Workshops were also held in Alexandria, Ruston, Baton Rouge and Crowley.

Photos from the 2013 getting it right! Documentation + Insurance workshops

Education + Outreach 
getting it right! Documentation + Insurance 
workshops
GOHSEP recently hosted a round of Applicant and stakeholder workshops across the State. 

Workshops focused on documentation requirements for FEMA grants and the Insurance 

Commissioner’s Certification (ICC) – what it is and why it might be needed. Valuable tools 

and job aids were given to participants and are also available to download.

getting it right! Analyzing Risks + Threats +
Hazards + Capabilities workshops
GOHSEP recently hosted a round of statewide workshops to help Parishes, through their 

Office of Homeland Security and Emergency Preparedness (OHSEP) Directors, complete the 

required Risk Survey posted to WebEOC. Completed surveys are due September 30, 2013 

from OHSEP Directors to GOHSEP. Capability Estimations are due on or before April 1, 2014. 

Valuable tools and job aids were given to participants and are also available to download. 
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In addition to the ICC brochure and Application noted previously, Documentation 
Requirements Checklists and all materials from the 2013 getting it right! 

Documentation + Insurance workshop and the Analyzing Risks + Threats + Hazards + 
Capabilities workshop can be downloaded at gohsep.la.gov/outreach.aspx.
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General Documentation Requirements 

for Public Assistance (PA) + Hazard 

Mitigation (HM) Site Visit

H is a Best Practice

NOTES:•	 All	documents	must	be	legible	and	permanent.

•	 Off-site	backup	of	records	is	a	risk	management	Best	Practice.

• Records	must	be	maintained	for	three (3) years	from	the	date	of	the	final	certification	of	completion	of	your	last	project	associated	with	the	specific	disaster.

•	 Banks	may	not	be	required	to	keep	their	records	for	more	than	four	(4) years.	Check	with	your	bank	to	determine	its	retention	schedule.

GeneRAl	DOCumentAtiOn	RequiRements

q
notification	to	GOHseP	of	award	to	subgrantee

q
subgrantee	monitoring	documentation	(to	ensure	subgrantee	is	following	requirements)

q
Reimbursement	Request	Form	(RRF)	for	Public	Assistance	(PA)	funds (required	to	initiate	a	request	to	GOHseP	for	payment)

q
GOHseP/subgrantee	memorandum	of	understanding	(mOu)	(optional	for	Katrina/Rita	Applicants;	required	for	all	others)

q
Active	Dun	&	Bradstreet	(D-u-n-s)	number	registered	with	system	for	Award	management	(sAm.gov)

q
Project	Worksheets	(PW)	and	Versions	(required	form)	

q
insurance	settlement	documents	(copy	of	settlement	check	and	litigation	documents,	if	any)

q
insurance	policy	in	force	at	time	of	Closeout	(to	meet	obtain	and	maintain	[O	&	m]	requirements)

q
invoices/receipts	(or	inventory,	stock	records)	

q
Proof	of	payment (cancelled	checks	–	banks	may	not	be	required	to	keep	records	for	more	than	four	[4]	years)

q
General	policies	and	procedures

q
•	 Code	of	ethics	(that	give	conduct	to	avoid	conflicts	of	interest)

q
•	 Procurement

q
•	 expenditure	cycle	(accounts	payable	procedures)

q
•	 employee	time	and	attendance

q
•	 Records	retention

q
•	 Asset	and	inventory	management

q

•	 methodology	to	manage	assets	and	inventory
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ANALYZING risks + threats + hazards + capabilities
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INTRODUCTION 

Risk is a function of consequence, vulnerability
 and threat. This briefing is to share information on risk 

elements, the sources of ris
k and how statistical analysis affects Federal grant awards. 

WHAT IS A THREAT?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

WHAT IS A HAZARD?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

WHAT IS A RISK?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Risk Assessment 

SAMPLE Questionnaire

Overview + Purpose

NOTES

Risk
Assessm

ent 

THIRA – SPR
Capability

Estim
ation

Relationship to

Funding

Initiatives

Practical

Exercise

Call-to
-Action
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HM Closeout
Documentation Requirements Checklist

H is a Best Practice

Be sure your file is complete at Closeout. A complete file includes the following:

NOTES:
•	 All	documents	must	be	legible	and	permanent.

•	 Off-site	backup	of	records	is	a	risk	management	Best	Practice.

•	 Records	must	be	maintained	for	three (3) years from the date of the final certification of completion of your last project 

associated with the specific disaster.

•	 Banks	may	not	be	required	to	keep	their	records	for	more	than	four (4) years.	Check	with	your	bank	to	determine	its	

retention schedule.

FOr mOrE iNFOrmATiON 

ChECk ThESE SOurCES

44	CFR	§13.42(b)(1)	and	(c)(1)	

and Public	Assistance	Guide	-	

FEmA 322/June 2007, page 138

GeneRAl	DOCumentAtiOn	RequiRements

non-disaster	Hazard	mitigation	Assistance	(HmA)	

q non-disaster	HmA:	eGrants (form	required)

HMA Unified Guidance	-	June	2010	

-	Part	iV,	B,	page	24	and	is-32:	

mitigation	eGrants	internal	system

Hazard	mitigation	Grant	Program	(HmGP)	application

q HmGP:	GOHseP	Hazard	mitigation	Grant	Program	(HmGP)	Project Application (form	required)
44 CFr §206.436(c)

q
•	 Application for Federal Assistance FemA	form	sF-424 (form	required)

44 CFr §206.436(c) and Office of 

management and Budget (OmB) 

Circular	A-47

q
•	 Assurances for Construction Programs FemA	form	sF-424	D	(form	required)

44 CFr §206.436(c) and Office of 

management and Budget (OmB) 

Circular	A-47

q
•	 Funds	commitment	letter	(assurance that you can meet the match)

state	requirement

q
•	 Consultation	letters	of	no	objection	(letters sent to other Federal agencies to ensure no impact)

HMA Unified Guidance	-	June	2010	-	

Part	iV,	H.6,	page	36

q Approval letter from FEmA

44 CFr §206.436(f)

q
•	 Documentation	of	original	performance	period	as	well	as	any	project	extensions 44 CFr §206.436(e)

q Award	notification	letter	from	GOHseP	to	subgrantee

HMA Unified Guidance	-	June	2010	-	

Part	Vi,	A,	page	40

q GOHseP/Applicant	subgrantee	agreement

HMA Unified Guidance	-	June	2010	-	

Part	Vi,	A,	page	40

q
Request	for	Advance	or	Reimbursement	Office of management and Budget (OmB) form	sF-

270

GOHseP	requirement

q invoices

44	CFR	§13.20(b)(6)

q Proof of payment (cancelled	checks	–	banks	may	not	be	required	to	keep	records	for	more	than	four	[4]	years)
44	CFR	§13.20(b)(6)

q Applicant	project	Closeout	checklist

HMA Unified Guidance	-	June	2010	-	

Part	Vi,	D.1,	page	45
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ANALYZING risks + threats + hazards + capabilities
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INTRODUCTION

The National Preparedness System is an organized 

process that allows the whole community to 

coordinate its preparedness activities to achieve the 

National Preparedness Goal. During the Capability 

Estimation phase, Capability Targets established in 

the THIRA are examined and required resources 

necessary to accomplish the Targets are identified. 

Using this information, plans are developed, 

exercised and updated in order to support 

delivering the Core Capabilities.

Capability Estimation analyzes what resources are 

needed to accomplish Capability Targets identified  

by the U.S. Department of Homeland Security 

(DHS) needed collectively by the Nation to prevent, 

protect against, respond to and recover from 

incidents of National significance. Steps include:

•	 Identifying what resources are available. 

•	 Determining if current levels are acceptable 

or insufficient.

Capability Estimation

Overview + Purpose

NOTES

IDENTIFYING +

ASSESSING RISKS

THIRA

Evolution What resources are

 required? Available?

Reducing requirements 

through mitigation + 

protection activitie
s

Developing +

updating plans

Exercises + training + 

simulations +

protection activitie
s

BUILDING + 

SUSTAINING

CAPABILITIESPLANNING TO 

DELIVER

CAPABILITIES

VALIDATING

CAPABILITIES

REVIEWING +

UPDATING

ESTIMATING

CAPABILITY

REQUIREMENTS

NATIONAL

PREPAREDNESS

SYSTEM

Risk
Assessment 

THIRA – SPR
Capability

Estimation

Relationship to

Funding

Initiatives

Practical

Exercise

Call-to-Action

PA Grant Reimbursement Page 1 of 3

   

PA Grant Reimbursement 

Documentation Requirements Checklist

H is a Best Practice. Not required at grant reimbursement; must have this documentation in your project files.

Documentation is required for Closeout and Audits.

NOTES:•	 All	documents	must	be	legible	and	permanent.

•	 Off-site	backup	of	records	is	a	risk	management	Best	Practice.

•	 Records must be maintained for three (3) years from the date of the final certification of completion of your last project 

associated with the specific disaster.

•	 Banks	may	not	be	required	to	keep	their	records	for	more	than	four (4) years.	Check	with	your	bank	to	determine	its	

retention schedule.

FOR mORE iNFORmATiON 

ChECk ThESE SOuRCES44 CFR §13.42(b)(1) and (c)(1) 

and Public Assistance Guide	-	

FEmA 322/June 2007, page 138

GENERAl DOCumENTATiON REquiREmENTS

q GOhSEP/Subgrantee memorandum of understanding (mOu) (optional for katrina/Rita Applicants; 

required for all others)

2013 State of louisiana 

Administrative Plan for Public 

Assistance(V)(B)(3)(b)

q Reimbursement Request Form (RRF) for Public Assistance (PA) Funds required to initiate a 

request to GOhSEP for payment

2013 State of louisiana 

Administrative Plan for Public 

Assistance(V)(E)(1)

q
Time extension approval letters (if any)

44 CFR §206.204(d)

q
Evidence of proper procurement (see Procurement section below) 

44 CFR §13.36

H
Proof of payment (cancelled	checks	–	banks	may	not	be	required	to	keep	records	for	more	than	four	[4]	years) 44 CFR §13.20(b)(6)

H
insurance statement of loss (if available)

Public Assistance Policy Digest -	

FEmA 321/January 2008, page 

38 and Public Assistance Guide	-	

FEmA 322/June 2007, page 41

WORk PERFORmED By FORCE ACCOuNT lABOR (FAl) (your employees)

44 CFR §206.221(b) and 

§206.228(a)(2)

q
Force Account labor Record FEMA	form	90-123	or	equivalent (FEmA form preferred)

FEMA	form	90-123,	October	2012	

q Fringe	benefit	breakdown	(Applicant’s	Benefits	Calculation	Worksheet	FEMA	form	90-128) (FEmA form 

preferred)

Public Assistance Guide	-	FEMA	

322/June	2007,	pages	45-47

q
Pre-existing straight time, overtime and personnel policies including job descriptions

Public Assistance Guide	-	FEMA	

322/June	2007,	pages	44-45	and	

RP 9525.7, Vii(c)

q Timesheets	that	log	employee	time	on	eligible	Direct	Administrative	Cost	(DAC)	tasks	by	

Project	Worksheet	(PW)

DAP 9525.9

H Timekeeping	documentation (for	all	work	other	than	DAC)	that supports the Force Account labor 

Record form

44 CFR §13.20(b)(6)

H
Payroll	records	and/or	check	register

44 CFR §13.20(b)(6)
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ANALYZING risks + threats + hazards + capabilities
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INTRODUCTION
Provides a comprehensive approach for identifying risks + their associated impacts through the lens of 

the 31 Core Capabilities identified by the U.S. Department of Homeland Security (DHS) and defined in the 

National Preparedness Goal. The State Preparedness Report (SPR) assesses current preparedness levels 

against Capability Targets set in the Threat + Hazard Identification + Risk Assessment (THIRA).

THIRA

•	 What is it?
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

•	 What does it do?_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Threat + Hazard 

Identification + Risk 

Assessment (THIRA) 

– State Preparedness 

Report (SPR)
Overview + PurposeNOTES

RiskAssessment THIRA – SPR
CapabilityEstimation Relationship to

FundingInitiatives PracticalExercise
Call-to-Action

Public Assistance (PA)

Getting Ready For Your Site Visit (Monitoring)
Hazard Mitigation (HM)

Documentation 

Requirements Checklists

ANALYZINGrisks threatshazards capabilities

+ ++

WORKBOOK

Materials from the 2013 getting it right! 
Documentation + Insurance workshop

Materials from the 2013 getting it right! Analyzing Risks + Threats 
+ Hazards + Capabilities workshop

7
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GOHSEP ENEWSLETTER
EDITION #6 – September 2013

http://gohsep.la.gov/outreach.aspx
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September 2013
Cyber Awareness Webinar
September 25 and 27, October 1 

October 2013
Threat and Risk Assessment 
(MGT-310) Gretna
OCTOBER 8 – 9 

Intermediate Incident Command System 
for Expanding Incidents  
(ICS-300) Baton Rouge
OCTOBER 8 – 9

Intermediate Incident Command System 
for Expanding Incidents  
(ICS-300) Baton Rouge Louisiana State 
Police
OCTOBER 15 – 16

Enhanced Threat and Risk Assessment 
(MGT-315) Ouachita
OCTOBER 15 – 16

Complex Advanced Incident Command 
System for Command and General Staff 
Incidents and MACs  
(ICS-400) Baton Rouge Louisiana State 
Police
OCTOBER 24 – 25

WMD Radiological/Nuclear Awareness 
Course, Train-the-Trainer  
(AWR-140/140-1) Monroe
OCTOBER 29

Bioterrorism: Mass Prophylaxis 
Preparedness and Planning  
(MGT-319) Baton Rouge
OCTOBER 29 – 30

WMD Radiological/Nuclear Responder 
Operations Course  
(PER-240) Monroe
OCTOBER 30 – november 1

November 2013
Law Enforcement Active Shooter 
Emergency Response (LASER) 
(PER-275) New Orleans
november 5 – 7

WMD Radiological/Nuclear Awareness 
Course, Train-the-Trainer  
(AWR-140/140-1) Mandeville
november 5

WMD Radiological/Nuclear Responder 
Operations Course  
(PER-240) Mandeville
november 6 – 7

Bioterrorism: Mass Prophylaxis 
Preparedness and Planning  
(MGT-319) Lake Charles
november 7 – 8

Enhanced Threat and Risk Assessment 
(MGT-315) Gretna
november 12 – 13

Enhanced Sports and Special Events 
Incident Management Course  
Louisiana State University
november 12 – 14

Procurement/Legal Seminar
Baton Rouge
november 13 – 14

Coming Up!



Arbitration + Appeals 
Success
Through arbitration, GOHSEP has helped Applicants keep more than 94% of the dollars 

that the U.S. Department of Homeland Security Office of Inspector General (DHS-OIG) had 

recommended for de-obligation. Through the appeals and arbitration process, GOHSEP 

has settled more than $1.1 BILLION in eligibility differences with FEMA, 

ensuring that those dollars stay in Louisiana to provide recovery assistance for Louisiana 

Public Assistance (PA) Applicants.

9
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Complex Advanced Incident Command System for Command and General  
Staff Incidents and MACS 
(ics-400) Baton Rouge
november 13 – 14

December 2013
ICS Curricula Train-the-Trainer Course 
(L-449) Baton Rouge
december 3 – 6

Chemical, Biological, Radiological, Nuclear + Explosives (CBRNE) Workshop
Dates to be ANNOUNCED

Training/Exercise Planning Workshop 
(Homeland Security Information Network [HSIN] – Secure + Credentials)
Dates to be ANNOUNCED

GOHSEP ENEWSLETTER
EDITION #6 – September 2013

Training events may change and new events are added as they are developed.



Region 1

Orleans, St. Bernard, Plaquemines  
and Jefferson

Region 2

East Baton Rouge, West Baton Rouge, 
Livingston, Ascension, Iberville, Pointe 
Coupee, East Feliciana and West Feliciana

Region 3

Lafourche, St. John, St. Charles, St. James, 
Assumption and Terrebonne

Region 4

Lafayette, Evangeline, St. Landry, Acadia, St. 
Martin, Iberia, Vermilion and St. Mary

Region 5

Beauregard, Allen, Calcasieu, Jefferson 
Davis and Cameron

Region 6

Vernon, Sabine, Natchitoches, Winn, Grant, 
Rapides, LaSalle, Catahoula, Concordia and 
Avoyelles

Region 7

Caddo, Bossier, Webster, Claiborne, 
Bienville, Red River and DeSoto

Region 8

Ouachita, Union, Lincoln, Jackson, 
Caldwell, Richland, Morehouse, Franklin, 
West Carroll, East Carroll, Madison and 
Tensas

Region 9

Washington, St. Tammany, St. Helena and 
Tangipahoa

13
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GOHSEP
REGIONS

Kevin Davis
Director
225-925-7345
kevin.davis@la.gov

Christina Dayries 
Chief of Staff
Deputy Director
Grants and Administration
225.358.5599
christina.dayries@la.gov

Chris Guilbeaux
Deputy Director
Preparedness, Response and 
Interoperability
225-925-7333
christopher.guilbeaux@la.gov

Mark Riley
Deputy Director
Disaster Recovery
225-376-5493
mark.riley@la.gov

For information on other key 
GOHSEP staff, please go to 
gohsep.la.gov/contact.aspx.

GOHSEP CONTACTS

Governor’s Office of Homeland Security
and Emergency Preparedness

7667 Independence Blvd.

Baton Rouge, LA 70806

(225) 925-7500

For more information on this eNewsletter, or to suggest content, please contact Mike Steele at mike.steele@la.gov.
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